
Community CVS Information Sheet


The Disclosure & Barring Service (DBS) has been set up by the Government to provide a service called ‘Disclosure’. This enables organisations to access criminal records information for recruitment and licensing purposes.  For example, an organisation may need disclosures to screen out candidates who may be unsuitable for certain kinds of work, thereby protecting children and other vulnerable people from abuse.  

A Disclosure cannot be issued without the consent of an individual (employee or volunteer).  The individual and employer apply jointly for a Disclosure.  The Disclosure information is always provided to the individual, who can challenge any aspect of it.

Types of Disclosure:

1.  Basic for people whose work does not involve access to children, vulnerable adults, listing:

· unspent convictions only.

2. Standard for people who have regular contact with young people or vulnerable adults, listing:

· Unspent convictions

· Spent convictions

· Cautions.

3. Enhanced for people who have sole charge of young people or vulnerable adults, listing:

· Unspent convictions

· Spent convictions

· Cautions

· Additional police information such as suspicions that did not lead to a caution or conviction.

Personal information provided by the DBS to an organisation for a standard or enhanced Disclosure should remain confidential and be destroyed after a decision is made.

HOW TO OBTAIN A DISCLOSURE?

1.  Register with the DBS.  This is a one-off cost of £300.  Applications for checks for volunteers will then be free and for employees £12.  However, you will be responsible for all the paperwork and for storing securely the information received on individuals.

2. Find an Umbrella Body on the Website.  You can search for umbrella bodies in your

area on www.disclosure.gov.uk or by telephoning the DBS information line, telephone 

0870 9090844.  These umbrella bodies will be registered with the DBS and able to process an application for an unregistered organisation. Community CVS also offers DBS checks. Please contact us to make an appointment.
Umbrella bodies may charge an administration fee which can vary from £5 to £50 per application.  For volunteer checks the administration fee will be the only cost.  For employed staff checks the organisation will have to pay the administration fee plus £12.

DO YOU NEED TO CARRY OUT CRIMINAL RECORD CHECKS ON VOLUNTEERS AND STAFF?

Organisations have a duty of care to all staff, volunteers and clients.  They may also have a requirement within their own policies or procedures or those of their funders to carry out checks.  However, there is no specific legal obligation to carry out a criminal check unless you are working with vulnerable people.  In such situations of vulnerability it is illegal to knowingly employ paid or unpaid people who have been convicted of offences that may suggest they are a danger to children or vulnerable adults.

Before deciding whether to apply for a criminal record check, an organisation should assess the risk children and vulnerable adults are at and see if procedures can be put in place to reduce that risk, e.g.

· Staff only working in pairs and no member of staff being alone with children or vulnerable adults.

· If staff have to be alone with a client, ensuring they are in a room with an open door.

· Ensuring all volunteers are supervised by paid staff.

These procedures may be useful while waiting for the DBS to process your application.

For further help contact:

Community CVS

http://www.communitycvs.org.uk/
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