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Help with typical questions found on most funding application forms. Probable questions are highlighted here with suggestions on how best to answer them in order to enhance your chances of being successful in your funding bid.
Tell us about your activity/project and why you are applying for the grant and how you will use it.
This is the most important question on any application form and it is a big question, asking for a lot of information.  You may find that there isn’t enough room for your answer.  You can usually write your answer on a separate sheet.  Just write on the form ‘see separate sheet’ and write the following on the top of the separate sheet:

· The name of your group

· The name of your activity

The question is really in six parts:

1. Why you are applying for funding?

2. How you will use the funding?

3. Where will the activity take place?

4. Who will benefit from the activity?

5. Which groups have you spoken to about the activity?

6. Which people support the activity?
You must answer all six questions.

Start by saying what you want to do, who you want to do it for and where they live.  Try to do it in less than 25 words. For example:

· “The funding will pay for a dance and exercise group for young people in Mellor

· “We want to help young people in Gisburn develop healthy eating classes 
     for primary school children giving them healthy eating ideas and 
     cookery classes”
Also try to tell us which priority your project will meet

· “This project will overcome rural isolation by providing transport to enable rurally isolated young  people to attend the event”
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When will the activity start?

You can start the activity whenever you like but you cannot get a grant for any spending or commitment to spend (such as ordering something), before the letter agreeing to give you the grant has been signed.
How will the activity / project meet the local needs and relate to priorities?

This is very important.  You must show how you are going to contribute towards at least one of the priorities listed in the grant provider’s priorities.  Keep it simple. 
Please give a breakdown of how much will be spent on different aspects of the activity.

In your answer to the question about the project (at the beginning) you should have said what you would use the money for (e.g. renting premises, buying equipment etc).  Here you have to say how much things cost.  Be specific.

Remember, you can only claim a grant for the costs of the activity you want to do.  However, if the activity is part or all of what your group normally does, you might get a grant for part or all of the group’s normal running costs.



Please give a description of what your group does.
This is where lots of groups fail in their application. If you don’t answer this question fully, the funders won’t know if your group can deliver the project.
The answers to this question will help the people who read your application form decide on two things:

1. Whether your group can do what it says it wants to do.

2. Whether your group is the sort of group that should be supported by this particular funding provider
Make a list of the things your group does.  If you have a constitution or set of rules, use it to make your list.  You should try to write a numbered list of at least three things that your group does.  Write about things like:

· The main purpose of the group

· The main activities of the group

· The effect of your groups activities

· The people your group helps

For a new group, say who your members are, where you live and what you want to do.

Community CVS, http://www.communitycvs.org.uk/

F2b Filling in Funding Application Forms 





Tip - Before you start to fill in the application form: 





Read the whole form carefully


Think about the questions on the form (take your time)


Think about what information you need and collect it together


Practice your answers (write them on scrap paper)


Fill in a sample application form


Ask someone to read your sample application form (if they get confused or bored it is likely that so will the people you send it to)
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Tip - Try to say things in a way that makes your application quick and 


easy to read





Use short words, short sentences and shorter paragraphs.


Avoid using jargon, technical terms, acronyms and foreign words.


Be direct.  Keep to the point.  Don’t ramble on and on and on…                                 


Use headings and bullet points.


Leave wide spaces between blocks of writing. 
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