Community CVS Information Sheet



Keep records:

Keep notes of which bodies you’ve approached and for what.  Don’t forget to say thank you if you get a grant.  You could also send an annual report, or press cuttings, or invite the funders to come and see what you do.  Try to build up a positive relationship, as this could help if you’re looking for more donations in the future.

Community CVS can provide more information on fundraising.  We hold briefing sessions on funding for small groups.  If you are interested, contact us for details at: 

Community CVS

http://www.communitycvs.org.uk/
(With acknowledgments to Bolton CVS, West Lancashire CVS and Hyndburn & Ribble Valley CVS for information from their factsheets, “General Funding Advice” and “Fundraising for Small Groups”.)

F1: FUNDRAISING FOR SMALL GROUPS








 





Fundraising is an essential part of a voluntary group’s activities.  Getting the money to do what you want to do can take a lot of time and hard work, but with planning and effort the chances are that you will be able to carry out successful fundraising so that you can get on with the work you want to do.





Make a Shopping List:


The Group should get together to decide what’s needed for you to carry out your work.  Put down everything you might need, which could include:





Rent of a room/building


Insurance and rates for a building


Money for phone, electricity, gas


Cost of equipment


Cost of publicity materials/holding an event


Cost of postage, stationery, photocopying


Money for training


Expenses/travel costs for volunteers





There may be other things that your group needs:


In order to set up a new project, or carry out its work.  Take time to identify what you think you will need.  (Funders will be more interested if you show you have planned ahead).





Try to cost out the items you need: 


Where possible, get written quotes for equipment.  Be prepared to explain why you need these items, as funders will want to know how a particular item will help your group to carry out its work or develop a new project.





Be practical:


Think about the group’s long term direction, and focus on where you want to go.  Don’t try to go for every pot of money you can find, or you might find yourselves having to cope with a whole lot of rules and red tape that might divert you from your real aims.





Plan ahead:


Be ahead of the game by careful planning.  Fundraising often takes longer than you imagine.  Many grant-giving bodies only meet once or twice a year, whilst others like the National Lottery Charities Board consider applications every few months.  So plan ahead and check out when funders meet to consider applications.  If you are holding an event in March, don’t start planning it in mid-February.  Give yourselves time to organise it properly.
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