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B5: THE ROLE OF THE PUBLICITY OFFICER











Many groups who hold events and run activities find it useful to appoint a committee member to take on the role of Publicity Officer.





The role of the Publicity Officer will vary according to the size of your group, the type of events you organise and the sorts of activities you carry out.





However, the main role of the Publicity Officer is to be responsible for producing and distributing publicity material about your group.





This could include:





Leaflets


Newsletters


Posters to advertise events or regular activities





The Publicity Officer could also be responsible for identifying local contacts who will distribute and display your publicity material.  This could include:





Local shops


Offices


Local Council buildings


Health Centres


Youth Clubs


Libraries


Community Centres





The Publicity Officer’s role could also include making contacts with local newspapers and producing press releases about any events your group plans to hold.





If your group wants to carry out regular publicity activities, you may find it useful to purchase some display boards.  The Publicity Officer could then be responsible for organising venues for your displays, and arranging display materials, such as photographs of any events and any press cuttings your group may already have.











Don’t forget that one of the best ways to publicise is through word of mouth.  So, all committee members can publicise your group by telling friends, neighbours or work colleagues about the group, and encouraging new members to join.





Community CVS can provide more information and have other information sheets on Press Releases and Publicity.





For more information contact:





Community CVS





					





http://www.communitycvs.org.uk/












