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Application Form for Grants up to £1000
This small grants fund is being run by Community CVS on behalf of Blackburn with Darwen Borough Council, the Brian Mercer Charitable Trust and the Eric Wright Charitable Trust.  It forms part of the Your Community Your Call campaign and the Community Pledge, which focuses on getting communities to volunteer and develop solutions that make a difference within their local neighbourhoods. To be eligible to apply for a grant, your group has to have:
· a constitution or governing document and a committee made up of 3 or more people who are not related
· your own bank, building society or credit union account or credit union account which requires two signatories or have the agreement of another organisation to hold the funds on your behalf (who have an account requiring two signatories)

· must not be a statutory body or private sector organisation (i.e. it must be set up on a ‘not for private profit’ basis - not privately owned or be able to distribute dividends to individuals and must be able to undertake activities of a charitable purpose). 

· your group must not directly employ any paid members of staff and must be run by volunteers and use volunteers to deliver its activities (i.e. to ensure the funds go to small grassroots organisations rather than large charities or social enterprises)
· the activity must take place within Blackburn with Darwen and benefit residents of Blackburn with Darwen.
The criteria and weight we will use to assess your application will be:
a) Activities that meet an identified community need, including making improvements to your neighbourhood or combating social isolation and bringing the community together (25%)

b) The project clearly explains how it can be delivered with the identified resources (i.e. the volunteers and the funding) (25%)

c) The project will offer Value for Money (25%)

d) Activities that demonstrate significant Community Impact – clearly identifying the positive outcomes of what your project will achieve (25%)
Groups may apply for £500 funding to run the proposed activities and/or £500 to purchase equipment to help your group deliver its activities. If you have any questions or queries regarding completing this form please contact CVS on 01254 583957 or email at office@communitycvs.org.uk
Completed applications must be returned by 12.00 noon on the relevant Monday or Tuesday (see back page of the grant from for the date for each round). Late applications will not be accepted.  
Section One:- About Your Community Group or Organisation
The information provided in paragraphs 1.3 and 1.4 will be used to promote the work of your group to others.
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1.1. Name of group/organisation 

1.2. Full address of organisation (for correspondence)

1.3. Main contact 
1.4. Brief Description of Your Group/Organisation’s Aims.  What are you set up to do? 

1.5. Bank account details
	Account name as it appears on cheque book:
	

	Bank/Building Society:
	

	Bank/Building Society Address:
	

	Sort code:
	

	Account number:
	

	Confirmation that your account requires two signatories for all payments
	Yes / No


Section Two:- About Your Project
2.1 What is your project?


2.2 Which of the following charitable purposes will your project support (tick one or more)? 
	Charitable Purpose / Public Benefit
	(
	Charitable Purpose / Public Benefit
	(

	Advancement of Amateur Sport
	
	Advancement of Health or Saving of Lives
	

	Advancement of Arts, Heritage, Culture or Science
	
	Advancement of Human Rights, conflict resolution, or the promotion of religious or racial harmony or equality or diversity
	

	Advancement of Citizenship or Community Development
	
	Prevention or Relief of Poverty
	

	Advancement of Education
	
	Relief of those in need by reason of youth, age, ill-health, disability, financial hardship or other disadvantage 
	

	Advancement of Environmental Protection or Improvement (including improving neighbourhoods)
	
	Any Other Charitable Purpose 

(with the exception of advancement of religion or animal welfare)
	


2.3 Please explain how your proposed activity will meet an identified community need within your neighbourhood or within Blackburn with Darwen (we particularly want to fund projects that get people involved who normally feel lonely or socially isolated)? 

What local priorities will your projec
2.4 Explain how you will deliver your project with the identified resources (finance, equipment and volunteers)

2.5 What will be the Community Impact of your Project?


2.6 Please state what your project will achieve in terms of:
	
	Number of People

(insert number)

	Number of people benefiting from your group’s normal activities (in a typical year)
	

	Number of people supported to combat social isolation and loneliness
	

	Number of volunteers (both new and existing) involved
	

	Number of volunteers (both new and existing) developing new skills
	

	Estimated total volunteer hours required to delivery your project
	

	Community Impact: 
How many people (both existing and new) who will benefit from the project?
	


Section Three:- Project Details and Financial Information
3.1. Have your volunteers undergone a Disclosure and Barring Service Clearance check (previously Criminal Records Bureau checks) as required for working with children and vulnerable adults?
3.2. Start date for this project 



   End date  
3.3 Where will the project/activity take place?

3.4 Project budget
	Type of cost
	Description
	Total Cost + VAT

	Venue Hire / Room Hire
	
	

	Equipment Hire
	
	

	Food / Refreshments
	
	

	Training Costs
	
	

	Marketing or Publicity Costs
	
	

	Volunteer Expenses
	
	

	Other costs
(please specify)


	
	

	Total
	
	

	Total grant requested
	(Maximum £500 grant)
	


3.5 Equipment Grant

	Item of Equipment
	Number of Items
	Total Cost + VAT

	
	
	

	
	
	

	
	
	

	Total grant requested
	(Maximum £500 grant)
	


3.6. If the total cost of your project is higher than the amount being requested, please tell us how the remainder will be funded and whether this funding is already in place?


Section Four:- Authorised Signature and Supporting Documentation
Authorised Signature
I am authorised to act on behalf of the group / organisation in submitting this application. 

I have read and accepted the conditions of CVS membership on behalf of the group / organisation and confirm our written consent to becoming a CVS member. If you do not wish to become a CVS member please tick the relevant box below.
I have enclosed the necessary documentation.
I understand and consent to our organisational contact details being held by Community CVS in electronic and paper format and be used to contact our group / organisation in the future about funding opportunities and matters of interest to voluntary, community and faith groups within Blackburn with Darwen.
I understand that information provided within this application may be used to publicise the work of your group / organisation.  If you do not wish for CVS to promote your group / organisation – please tick the relevant box below.

	Position in organisation
	Name (printed)
	Signature

	
	
	


CVS Membership & Publicity
We will automatically make your group a member of CVS (if you qualify and are not already a member) and promote the work of your group / organisation.  If you do not want either of these please tick the relevant box below:-

Our organisation does not want to be a member of CVS

Our organisation does not want CVS to promote our work 
Supporting Documentation Checklist

The following supporting information/documents are required and must accompany your application otherwise it will not be processed or considered for funding.
	Checklist of Required Supporting Documentation
	Please Tick (()

	A copy of your group’s constitution, governing document or set of rules.
	

	A list of names, addresses and relevant e-mail contacts (if applicable) of who is on your management committee
	

	A copy of your group’s most recent accounts/financial statements 
	

	A copy of the group’s bank statement (must be less than 3 months old) 
	

	A copy of your Safeguarding Policy for Children & Vulnerable Adults 

(if your group/organisation works with children or vulnerable adults)
	


Closing date for submitting application forms:

Round 7 – deadline 12.00 noon on Tuesday 28th May 2019
Round 8 – deadline 12.00 noon on Monday 15th July 2019
Round 9 – deadline 12.00 noon on Monday 23rd September 2019
Late applications will not be accepted.

Please return your completed grant form to: 

Email: office@communitycvs.org.uk
Post: Community CVS, Boulevard Centre, 45 Railway Road, Blackburn, BB1 1EZ

By Hand: If you are delivering your application by hand at the office – please ensure that you sign the book available at reception as proof that we have received your application. 
Data Protection Action 1998. All information you have provided will be held in manual and electronic formats and only be used in line with the Data Protection Act 1998 and the General Data Protection Regulations. The information will be used to contact you with regards to your grant, other funding opportunities and matters of interest to voluntary, community and faith groups within Blackburn with Darwen.  We will keep the information ‘live’ on our information systems for as long as you are engaged with us and will keep archived information for the length of time required by funders for audit purposes only.  You have the right to withdraw consent at any time by contacting Clair Bloomfield (details below).

Blackburn with Darwen Council for Voluntary Service is the data controller and is registered on the Data Protection Register (Z1938345). We will not share or divulge your details to any other third parties without your expressed consent.  You have a right to access your information by writing to Clair Bloomfield, Community CVS, Boulevard Centre, 45 Railway Road, Blackburn. BB1 1EZ email clair.bloomfield@communitycvs.org.uk Tel: 01254 583957.   [image: image1.emf] 
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Blackburn with Darwen


Community Fund 

















Postcode:








Contact name:


Title: Miss/Ms/Mrs/Mr (please circle)


Position in organisation:


Telephone number:


Email:


Website:
































What activity do you plan to deliver? How will volunteers be involved? Where will it take place and who will benefit? Who in your local community supports your application?





























What are issues or needs within your community?


What are the issues in your neighbourhood or within Blackburn with Darwen that the project aims to meet?  How have you identified the issues – who have you talked to (residents/service users/members, etc.)?    How will your proposed activities help to tackle those issues? 









































Social Isolation and Loneliness


Please also explain how your project will help to combat social isolation and loneliness and get more people involved?  























Project Budget – how do you propose to use the revenue grant (if applicable)?  What will you spend the grant on and why?














Equipment – how do you propose to use the equipment grant (if applicable)?  Why is the equipment needed?














Volunteers (all projects must involve the use of volunteers) – how will your project involve and use volunteers? How many volunteers will be involved?  What will they do? Will you recruit new volunteers?  What new skills will your volunteers learn?  How will learning these skills benefit your group and the wider community? 
























































What impact will your project have?  What difference will your project make to the wider community?  What are the outcomes that you will achieve? Will it improve the environment?  Will it improve people’s health?  Will it improve people’s learning and employment prospects?  Will it tackle crime and anti-social behaviour?  Will it strengthen the community and make residents feel that they belong and improve the sense of neighbourliness and respect for people living in their community?








Yes/No

















Please name the neighbourhood or venue where your project will be delivered (including the name of the venue, street name, town and postcode).  If you know the ward please state this also. 
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